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Q

Getting Started

To start your order, visit
https://supplies.asbworks.com/

Please contact us if you have questions or require assistance.

Phone: (800) 553-9220
Email address: supplies@kevgroup.com

The customer support hours of operation are as follows:
Monday through Friday, 8:00 am to 5:00pm

*Inquiries regarding urgent matters are monitored 24 hours a day, 7 days a week.

‘ Click on the link above


https://supplies.asbworks.com/
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Existing User New User

If you are an existing user, enter your username You must create an account if you are a
and password below. first-time user
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Login

Existing Users MNew Users

Please enter a user name and password. Please enter @ new user name and password and click "Continue”.
User Name: User Name:

Password: Password:

[J Mexttime log me in automatically Canfirm Password: |

Forgot Your User Name or Password?

Please create a password that:

s |5 at least 8 characters in length

® Has at least 1 uppercase letter

* Has at least 1 number

* Has at least 1 of the following special symbols:
'#ES R

e Login to your account or create an account if you are a first-time user
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Home Page

START Shopping Cart Orders My Library My Profile

Search Products

| |

Home

Laser Checks

Deposit Tickets

Your source for official ASBWOrks Supplies

Envelopes
Endorsement Stamp
Pay An Invoice

FAQ

Reorder

e Click on the product of your choice.
(Checks are illustrated in this example)
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Checks

« Secure Plus Check (most common) * The Hologram Secure Plus Check has an
additional security feature

START Shopping Cart Orders My Library My Profile

Search Products Select a Product to Begin

Home [ §
Laser Checks — = == = = - .
Deposit Tickets -
Envelopes — .- — - - —
Endorsement Stamp et 2
Pay An Invoice
FAQ Secure Plus Check, Top Secure Plus Check. Middle Secure Plus Check, Bottom Hologram Secure Plus Check,
Reorder Top

Hologram Secure Plus Check, Hologram Secure Plus Check,

Middle Bottom

e Select a product to begin
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Personalization

A preview of each line will appear on page 2.

Start Shopping Cart Orders My Library My Profile

Secure Plus Check, Top

Step 1: Step 2: Step 3: Step 4:
Personalization Bank Info Options Approval

Color Options

HEENEE EEe = '

School Imprint B
Line 1 o —"‘i‘
\ |
Line2
\ |
Line3
\ |
Line 4
\ |

Line5

Logo

[ Add logo to check center [ Add logo o stubs
PDF
(o ]

Quantity: ADD +
$122.40

° To add one of our logos, click select.
Upload your own logo by clicking the upload button.
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Bank Information

Using a scanner, scan a current check and upload to your PC. In the absence of a check, your bank’s MICR
specification sheet can be used.

Upload Image Cos=l]

Browse for an image file 1o upioad, then dick Suamit
|

‘ o iz shasen

| - & -
| Add this file 1o My Library e m

The form provides vendors with printing instructions.
If one is not available, email supplies@kevgroup for assistance.
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Bank Information

Checks and deposit tickets show the bank fraction number next to the bank name.

Check Sample

UWHARRIE BANK 66-1, 1
B RANK 248/531  CHECK NO. 11002

Bank Fraction AMOUNT
Number

PAY
o1

"041002¢ 12000000000 = 00000000000
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Bank Information

Page 1 design preview does not show bank numbers. We will add the numbers in production.

Preview of page 2, routing and account numbers must be visible.

Start Shopping Cart Orders My Library My Profile

SCHOOL NAME - CHECKS - Start #12345

Step 1: Step 2: Step 3: Step 4
Personalization | Bankinfo | Options = Approval
: SCHOOL NAME e 12345
Tremeae ST
Color Options R m
HEEENEETEEN = MICR document design speci
SRnER"r =J . P
MICR document design specifications
Checks
School Imprint e I — |
E e e . 1! e o
‘Llne'\ utun | E === . g E
SCHOOL NAME |
Line 2 SCHOOL NAME 12345
[STREET ADDRESS |
Line3
[cmvisTaTE@P |
Line 4 Fiald deseription
[PHONE NUMSER | ==
Line 5 =
[oPTIONAL | OF= TSt
Logo SCHOOL NAME 12245 Yf=== R e =
e re
=
_ o -
| -
O [omrmn o i
Cadd logo to check center Oadd lego to stubs bl
Wb Mnimmam o oy st 1350
. puleling.
Tguther el o e
PDF o - 5
PREVIEW ~ € 3017 el Parps Bask, WA, Al rights reservad. Masmber FOIC.
B S et
Quantity: TOADD o
$122.40 £ v/
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Options

+ 1 Signature line « 2 Signature lines
TR AR ‘ : TR A vy
T L o ‘: 1 mm ThCZATIE ‘:
- - s :
Brpme " | e '
1|
1 - ]
1 | £
ECHOOL NAME 12845 BEHOOL MAME 12845
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Approval

Below “Optional Name for Form” enter the school’s name and product description.

Shopping Cart Orders My Library My Profile

SCHOOL NAME - CHECKS - Start #12345

Step 1: Step 2: Step 3: Step &
Personalization Bank Info Options Approval

Optional Name for Form
[SCHOOL NAME - CHECKS |

o APPROVED!

Ig Click PDF preview below. By checking the box, | agree that spelling,
content and layout are carrect. | understand that my document will
print exactly as it appears on the PDF preview and that | cannot
make any changes once my order has been placed

To place order:

1. Proofread and Approve your Design (above)
2. Click the ADD TO CART button (below)

PDF
PREVIEW

o
250 ~|  $122.40 LERESU =

Once named, select “Add to Cart”

12345

iy

L

L

12345

12345

Nattonal Bank (COID 182) demand depestt accounts

MICR document design specifications
Checks

I e |

oy
| 3 +: o o
A==
ey
i et o sy il
- s
Tguthar el gofar

TP4300 (P 20 - G7/3017) Page 1 264
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Approval

Verify your information is correct.

SHOPPING CART Orders My Library My Profile

*ATTENTION*
Please verify your starting number(s) are correct before placing the order. Click "Edit" to make any changes including updating
Also click "Edit" to update checking account number by uploading a new MICR sheet or sample check.

Shopping Cart

Proceed to Checdkout

Continue Shopping

Item Product / Description Date Modified Quantity Options Price
’?. —
= .
- . Edit | PDF Preview..
Secure Plus Check, Tep . -
s i SCHOOL NAME - CHECKS - Scart 12345 | 8/14/2024 219 PM | 250 %E:lcate | Delete $122.40

D-ASBWORKS-03E72764

Subtotal: $122.40

Proceed to Checkout Continue Shopping

° Click on “Proceed to Checkout”
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Review Order

Your order will be stored in the shopping cart until it is submitted.

Shopping Cart Orders My Profile

Review Order
Cancel Checkout
Ship To
| Green Acres v ‘ éﬁgﬁg;t Price Estimate:
Address

Subtotal:  £122.40
Green Acres Shipping: $18.60
John Smith Tax: 51.41
123 Shady Lanes -
Forestwood, W1 54401 Total Price: $ 142.50

As a standard, we require 5-7 business days for production. Shipment speed will always follow production timing.

Select a Shipping Method:
@ UPS Ground: 5 18.69
O UPS 3 Day Select: 5 38.96
O UPS Second Day Air: $ 50.31
(O UPS Next Day Air: 5 132.70

Update Shipping Charges

NOTICE: Please ensure that someone will be at your delivery address listed on your order to accept the package from UPS. If the package is returned to us as
undeliverable by UPS then you will be charged a reshipping fee to resend your package(s).

Notify us immediately at supplies@kevgroup.com if we need to make a change to the delivery address or hold the order for a future shipping date.

Purchase orders & Payments payable to:
School Cash Supplies

PO Box 841741
Dallas, TX 75284-1741

Select your preferred method of shipping and click “Next Step” to proceed.
(Please contact supplies@kevgroup.com if you do not see the Next Step tab)
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Payment Method

We email invoices along with shipping notifications for orders.

shopping Cart Orders My Profile

Review Order Previous Next Step

View/Enter Discounts Cancel Checkout

Payment Information

Method of Payment: Price Estimate:

® Invoice Subtotal: 3 122.40

8 Credit Card Shipping: 31860
Elecuronic Check Tax: 5141
Enter Biller's Email Address below: Total Price: $142.50

Invoices will be emailed o the address listed above

Enter the PO # below:

Billing Information:
School Name:

| Green Acres ‘

First Name:
||ahn ‘

Last Name:
[Smith |

Address 1:

Address 2:

Enter the PO number in the box to be invoiced. When a PO is not available, enter the word CHECK.
o Please remit payment to SchoolCash Supplies, PO Box 841741, Dallas TX, 75248-1741.
Once finalized, click “Next Step”
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Final Step

Following the submission of your order, you'll receive an email confirmation.

Upon shipment of the order, you will receive an email with the UPS tracking number.

Start Shopping Cart Crders My Profile

Review Order

Place Order Cancel Checkout

Item Product / Description

Secure Plus Check, Top

e = SCHOOL NAME - CHECKS - Scare #12345 | &/ 14/2024 219 PM | 250 $12240
D-ASBWORKS-03E72764

Subtotal $122.40

Shipping + $18.69

Tax (Wisconsin )+  $1.41

Total Price $142.50

Place Order

Purchase orders & Payments payable to:
School Cash Supplies
PO Box 841741
Dallas, TX 75284-1741

Q Click “Place Order” to finalize your purchase
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